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HEREFORDSHIRE FEDERATION OF

YOUNG FARMERS’ CLUBS

NEW CLUB OFFICERS LIST 2009-10
PLEASE RETURN THIS FORM TO THE COUNTY OFFICE WITHIN ONE WEEK OF YOUR AGM.

This form is the basis to start for any communication between the Club and the County office.

All details will be used to start the club and county communication for 2009-2010.

 Please type or write clearly all contact details if possible and double check that telephone numbers and e-mail addresses are correct, prior to submission.  

Please include a Club report and suitable Club photo(s) for the Yearbook of your club and officers.  This form can also be found on the county website www.hfyfc.org.uk to download.

There will be a REWARD of £50 for all clubs who download the form, fill in all the information and email it back to the county office by the deadline of Monday 12th October 2009. Please read terms and conditions at the bottom of the document.

	CLUB NAME
	     


CLUB PRESIDENT:

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB VICE-PRESIDENTS: (please use extra sheet if necessary)
	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB ADVISORY COMMITTEE:

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB ADVISORY COMMITTEE: (cont)
	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB CHAIRMAN:

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB VICE-CHAIRMAN

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB SECRETARY

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


To support your Club Secretary you can split the roles into some or all of the following:

Minute Secretary, Social Secretary, Programme Co-ordinator, Junior Secretary, Press Secretary

Please indicate on the extra sheet which people will be taking on these roles.

CLUB TREASURER

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB LEADERS 

(No limit on number of people – please continue on extra sheet)

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


JUNIOR CLUB LEADERS

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


JUNIOR CLUB LEADERS (cont)

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


COUNTY EXECUTIVE COMMITTEE REPRESENTATIVES (two per Club)

[image: image3.wmf]
	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY COMPETITIONS COMMITTEE REPRESENTATIVES (three per Club inc Sports)


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY COMPETITIONS COMMITTEE REPRESENTATIVES (three per Club inc Sports)

	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (



SUGGESTIONS FOR JUDGES / STEWARDS & WHAT COMPETITIONS THEY WOULD BE ABLE TO DO FOR YFC COMPETITIONS (No limit on number of people – please continue on extra sheet)
	Judge
	

	Competition
	

	Judge
	

	Competition
	

	Judge
	

	Competition
	


	Steward
	

	Competition
	

	Steward
	

	Competition
	

	Steward
	

	Competition
	


COUNTY EVENTS COMMITTEE REPRESENTATIVES (two representatives)


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY EVENTS COMMITTEE REPRESENTATIVES (two representatives)

	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


CATERING HELPERS (EVENTS COMMITTEE)

Please try and name anyone who would like to help with the catering for YFC events. These people do not need to sit on the Event committee if they do not wish to do so but would be contacted to help at catering events through the year. (Food Hygeine cert. desired but not essential)

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


BAR HELPERS (EVENTS COMMITTEE)

Please name below, members, past members or associates who would be willing to assist the county by helping with the serving of drinks at events. (NB – helpers must be over 18)

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


BAR HELPERS (EVENTS COMMITTEE)
	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


YFC STEWARDS (EVENTS COMMITTEE)

Please name any people who would be willing to volunteer as a steward at events in any capacity. It could as a rally gate steward, car park attendant or helping at YFC dances. (Over 18s only)

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


COUNTY PROMOTIONS COMMITTEE REPRESENTATIVES


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY TRAINING COMMITTEE REPRESENTATIVES (two representatives)


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY JUNIOR FORUM COMMITTEE (two representatives)


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY JUNIOR FORUM COMMITTEE (two representatives)
	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


RURAL ACTION TEAMS -

A representative which is split into North (Kingsland) / South (Allensmore) which we meet periodically for opportunities for young people in Herefordshire.  This will be organised externally by the             V-Involved team

	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


	Name
	     
	How would this

	Address
	     
	person  like to

	
	     
	receive meeting

	Post Code
	     
	agendas and minutes?

	Tel Number
	     
	Mobile Number
	     
	Post   (

	Email Address
	     
	Email (


COUNTY VICE-PRESIDENTS 

Please discuss in your AGM meeting who the club feel would be an ideal candidate for the position of County Vice-President.  Please name who will be approached by the club & the nomination forms will follow in September 2009.

	County Vice President
	


EXTRA OFFICER INFORMATION

Please use this section for extra space to detail more club/officer contact details.

The County Office should also be aware of other officer roles your club has nominated such as Risk Assessment Officer, Child Protection Officer, Membership Card organiser and Kitty Organiser!!!

	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


EXTRA OFFICER INFORMATION
	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


	Title
	     

	Name
	     

	Address
	     

	
	     

	Post Code
	     

	Tel Number
	     
	Mobile Number
	     

	Email Address
	     


CLUB MEETING INFORMATION

(as used on www.hfyfc.org.uk, the County Directory and Yearbook)

	Venue
	

	Day of week
	

	Frequency
	

	Time
	

	Club Website
	

	Club Mobile Number
	


CLUB MEDIA FOR THE COUNTY DIRECTORY & YEARBOOK 

Please include the following or e-mail to subs@hfyfc.org.uk

· Club Photo

· Photos of Club Chairman and Secretary

· Photo of Club Shirt Slogan or Picture of Club Logo

· Club report for 2008 / 2009
HAS YOUR CLUB ADOPTED ANY OF THE FOLLOWING POLICIES AT YOUR

CLUB AGM 2009 ?

· CHILD SAFEGUARDING POLICY 
YES/NO
· HEALTH & SAFETY POLICY
YES/NO
· EQUAL OPPORTUNITIES POLICY
YES/NO
· DRUGS & ALCOHOL POLICY
YES/NO
HAS YOUR CLUB ADOPTED AN UPDATED VERSION OF ANY OF THE

FOLLOWING POLICIES AT YOUR CLUB AGM 2009 ?

· CHILD SAFEGUARDING POLICY 
YES/NO
· HEALTH & SAFETY POLICY
YES/NO
· EQUAL OPPORTUNITIES POLICY
YES/NO
· DRUGS & ALCOHOL POLICY
YES/NO
HAS YOUR CLUB ADOPTED A NEW CLUB CONSTITUTION THIS YEAR ?


YES/NO 

IF NO, WHAT WAS THE DATE YOUR CLUB ADOPTED THE MOST RECENT


CLUB CONSTITUTION ?


Club charity number to be used on any club literature: ................................


Catches (Engagements)

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

Matches (Weddings)

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

Hatches (Babies)

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

(form continued overleaf)

CLUB ROADSHOW BOOKING INFORMATION

Tick which package you’d like to book in the Autumn term and we’ll ring you to arrange a date.

These evenings are great to slot into your club programme – interactive fun guaranteed!

(
Dingo Package – Stuck for programming ideas? This is the one for you.

(        Wombat Package – Membership numbers dwindling? Book this night to learn how to gain members and hang on to them!

(        Koala Package – Club funds running a bit low? Learn some quick and easy ideas on how to    boost your income.

Bolt on (Fruits!)

(        Kiwi Fruit – What’s what and Who’s who in HFYFC

(        Melon – Feeling a loss of control in your meetings? Learn how to run successful and informative meetings

(        Banana – Club not pulling in the same direction? Learn how to work together as a team to get better results.

· Mango – Communication breakdown? Upgrade your communication network with the minimum of effort.

· Peach – Club officer guidance? Baffled by your accounts? Not sure which forms which? Let us help you with being a club officer.

CLUB REWARD DEADLINE MONDAY 12th OCTOBER 2009 

Terms and Conditions of Club Reward:

To be eligible to receive the £50 the Club Officer List needs to be:

· Downloaded from www.hfyfc.org.uk
· Details typed into the boxes provided in the document

· A post code and a telephone number included for every volunteer

· At least one volunteer named in every section

· Emailed to countyadmin@hfyfc.org.uk by Monday 12th October 2009.


�





�





Your two Executive Committee representatives will be asked to attend and vote representing the views of the Club.  As an Executive Committee member, you will be electing the Committee Chairman who then becomes the County Chairman and electing the Management committee which runs the federation. Your Club can elect two representatives over 18 years of age. Reports are received from the sub committees and all the elected Federation representatives and invited guests.





Your three Competitions Committee representatives will be asked to attend and help prepare the County Competitions programme and Members are also asked to help at competitions and sports events, especially the County Rally, Junior Field Day and the County Ploughing Match. Reps will also be asked to lead and participate in task groups.





Your two representatives are there to represent your Club and to speak on behalf of your Club as necessary.  Members are asked to help organise events held by the federation, but they are not expected to be involved with everything! Events could include dances, bars, fundraising events and catering for YFC activities.





Representatives are asked to help profile HFYFC externally by promotional work at Shows and events and help to update the Notice boards. Also to raise internal Member awareness via the website, help compile the Loads of Bull newsletter, year book, green pages and event programmes.





Representatives are asked to help plan HFYFC rolling training calendar. Suggest new training techniques to add to existing programme, plus advise what 21st Century clubs & members need.








CATCHES, MATCHES & HATCHES – please write here all the names of members or past members who have got engaged, married or had a baby boy/girl during previous Club year , 1st September 2008 – 31st August 2009 so that details can be included in the Yearbook





Members should preferably be 16 years of age or under. This committee meets to plan and provide ideas for the junior competitions program and arrange social activities for junior members.
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